TEMPLATE – LETTER OF SUPPORT


(Date)

(Address)

Dear (Name),

My name is (name) and I am a (year)(major) at Saint Joseph’s University.  I am preparing to begin a research project, tentatively titled (title of project).  As the success of my research depends upon the participation of human subjects, and I would like to (survey, interview, etc.) individuals within your organization, the Saint Joseph’s University Institutional Review Board will be reviewing the scope and design of my research project to ensure that all participants are appropriately protected as required by the Office of Human Research Protections and its governing regulations.

One of the requirements of the SJU IRB is submission of an application to include letters of support from organizations whose employees and/or agents may be asked to take part in a research project.  I am writing in hopes of garnering your support, or the support of the individual within your organization whom you deem the appropriate party for such a request.  

If you would like to discuss the nature of the project in more detail before making a decision concerning your support of the research, please do not hesitate to contact me at (provide email/telephone contact info).

If you decide to support this research, kindly complete and sign the acknowledgement below and return this letter to me at your earliest convenience so that I may submit my completed application for review by the Saint Joseph’s University IRB.

Thank you for your consideration and for any support you are able to provide as it will be of great assistance to me in accomplishing my research goals.

Sincerely,

(name)   

I hereby acknowledge that I am aware of the above-referenced research project that (name of student), a Saint Joseph’s University student, is undertaking, and confirm my support of the project and authorize the participation of  employees/agents of (organization name).  It is my understanding that the project will be reviewed by the Saint Joseph’s University Institutional Review Board for the Protection of Human Subjects, and that formal approval by the Board must be obtained prior to any interaction by the investigator with employees/agents of my organization. 

_________________________________


_______________________
(printed name)






(title)
_________________________________


_______________________

(signature)






(date)

