HOUSING
SELECTION
PORTAL TUTORIAL

IMPORTANT DATES
MAY 30
2017-18 Housing Agreement DUE

Step-by-Step
Instructions

JUNE 15
Housing selection times posted

Where will you live freshman year?

JUNE 23-JUNE 30

This TUTORIAL is a helpful guide to successfully navigating the on-campus housing
selection process for the 2017-18 academic year. The secret to success involves
reading carefully, asking questions and planning ahead. Our office is here to
help you every step of the way.

JULY 3

Everything you need to complete the Housing Selection process can
be found in this document, the Housing Portal or at our website.
sju.edu/reslife

You can find the portal by:
Logging into The Nest
School Services
Student Resources

Orientation Housing Selection Presentations

RLC Application Deadline

JULY 10
Accommodation Need Placements Completed

JULY 11-13
RLC Housing Selection

JULY 17 – JULY 21
Freshman General Housing Selection

JULY 24
Administrative Placements

AUGUST 25
BOTN & Villiger Move-In

Click Here!

AUGUST 26
LaFarge, McShain & Sourin Move-In

Office of

Residence Life

Good Luck!
Housing Selection Guidelines
Be Prepared
The more time spent reviewing the selection process, finding roommates and developing multiple plans,
the less stressful the process will be. Our office is here to help you, but will be limited in our options if
you call us at the last minute.

Connect with Roommates
In order to pull roommates into a space, you must request/accept them before making a selection. There
are several ways to find and connect with potential roommates. (See Steps 5, 6 & 8)

Students Can Select Individually or with Roommates
Not all students select a roommate before choosing housing. You can select a room as an individual and
receive a random roommate. We do ask that if given the option between an empty room and a partially
occupied room that individuals choose the partially occupied spaces to leave open double for those
selecting with roommates. Our office does reserve the right to consolidate individuals to open up spaces
for those with roommates.

Have a Backup Plan
It is important to have realistic expectations depending on your selection time. You and your roommate
group should have at least one backup plan should your first choice no longer be available.

All Selections are Final
Be sure you to review your selection before submitting. If you change your mind following your selection
and request to be removed, you will be given a selection time at the end of the process.

Room Change Waitlist
If you are unhappy with your selection, consider signing up on the open room change waitlist (It opens
September 5th). This is a first-come first-served process where room changes are processed over a sixweek period ending October 13th.

Step Zero
GETTING STARTED
After logging into the
portal through MySJU,
click on the ‘Application’
button to begin.
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Completed step

Step 1
APPLICATION
Select the 2017/2018
application and click
‘Continue’
(Summer 2016-Session 2 is for
students enrolled in classes during
the summer.)

Step 2
ACCOMMODATION
NEEDS
This is where you would
indicate a specific housing
accommodation due to a
medical need or other
circumstance.
Students can request to be
administratively placed into
a building that meets the
need OR they may choose to
go through selection on
their own.

Step 3

SIGNING THE HOUSING
AGREEMENT
By checking this box and
clicking ‘Continue,’ you
commit to campus housing
for the 2017-18 academic
year, guaranteeing you an
assignment.
This is a binding agreement
(like a lease) and will not be released
outside of extraordinary
circumstances.

Agreements signed
following the 5/30/2017
deadline will be given
selection times at the end
of the process.

Step 4
RESIDENTIAL LEARNING
COMMUNITIES
If you are simply selecting
normal housing, this step
does not impact you.
The application DEADLINE
is 7/3/17
For questions and
information contact:
Liz Ali
eali@sju.edu

Step 5
CREATING A PROFILE
We highly recommend you
take time to rank your
lifestyle preferences using
the 11 criteria listed. This
will allow you to compare
compatibility will potential
roommates.
Once complete click
‘Save & Continue’
NOTE: This is only one way to get to
know potential roommates. We
recommend you also meet in person
and talk over expectations.

Step 6
SEARCH PREFERENCES
If this ‘Include in Search’
box isn’t clicked, your
potential roommates will
not be able to search for
you. It must be clicked to
request and accept
roommates.
Once connected with your desired
roommates, you may un-click it.

We recommend that you use
your full name as your
screen name
It makes is easier for your friends to
find you. If you leave it blank, nothing
will show up when your friends search
for you.

Share more about your
personality, interests and
preferences here. (i.e. “I like to
keep a clean room, listen to country
music & long walks on the beach”)

Step 7
HOUSING OPTIONS
There are three ways to get
to know your housing
options.
1.

Check out our Reslife
Website where each
building is listed with
amenities and floor plans

2.

Use the “Browse Rooms”
feature to view the number
and capacity of available
spaces within the
buildings you are
interested in.

3.

Ask questions, pay
attention during the
Reslife Presentation and
view the show rooms
during Orientation.

Step 8
ROOMMATE SEARCH
There are three ways to
search for roommates
1.

By Details: Use this if you know
the name or ID of the person
you are looking for.

2.

By Profile Questions: Use this if
there are certain preferences
that are more important to you.

3.

Matching Roommates: This will
show you a list of the most
compatible students based on
their total profile.

To confirm that you are officially
connected to your desired
roommates, their names must be
listed under “Accepted Roommates”

Step 9
VIEW SELECTION TIME
Once your selection time in
available, this is where you
view it.
The Housing Selection
times are posted on the
following dates:
June 15th, 2017
To put your time in perspective,
here are the selection date
ranges:
Freshman General Selection
7/17 – 7/21

Step 10
BROWSE ROOMS
1. Click on the BUILDING
you wish to view.
2. Select the FLOOR/SUITE
and then ‘Save &
Continue.’
3. Select the ROOM(s) and
review the floor plan
location and details.
4

‘Browse Rooms’ looks just the
same as ‘Select Rooms’ it simply
doesn’t allow a selection to be made.
Use this feature to familiarize
yourself with the system and
available spaces before your actual
selection time. Browse Rooms
becomes available the same date you
receive your lottery time.

Step 11
SELECT A ROOM
SELECT A BUILDING
Once you reach your
selection date/time, this
option will go ‘live,’
meaning you are able to go
in and select a space. Your
time does not ‘close’ until
the end of selection on
7/21.

Step 10.1
One the first page, select
the building your are
interested (In this example
we will use LaFarge)

Step 11.2
SELECT A FLOOR
Once you are in the
‘Building’ page, you can
select the floor you want.
Once it is highlighted, click
‘Save & Continue’

Understanding the
Floor Chart:
Each number listed, shows the
remaining beds available in each
room type (single, double, etc.) It is
not the number of rooms, but the
number of beds.

Suite 210:
10 double beds = 5 double rooms

Suite 220:
10 double beds = 5 double rooms

Suite 230:
8 double beds = 4 double rooms
These numbers will update as spaces
are selected.

Step 11.3
SELECT ROOM
Once you are in the ‘Floor’
page, you can select the
room(s) you want. Once it is
highlighted, click ‘Save &
Continue’

In this example, the student
is selecting LaFarge 211 (a
double room) Floor plans
are provided to give you a
sense of where the rooms
are located (They are not
drawn to scale).

Step 11.4
SELECT BED SPACE
This is the final step. There
will be one drop down menu
for each bed, including your
accepted roommate’s
names. Once everyone is
placed, click ‘Reserve
Beds’
In this example, the room is a double
so there are two bed spaces
available. If it was a 3-person room
there would be three bed spaces
available.

PLACING ROOMMATES
You must be connected to your
desired roommate(s) before
making this selection. If they
are not listed in your ‘Accepted
Roommates’ they will not show
up on these drop down menus.
If you get to this step and can’t find
your roommate, pause and make sure
you are connected.

Step 12
CONGRATULATIONS!
You have completed
Housing Selection!
If you would like to review or
confirm your selection and
roommates, click the
‘Application Confirmation’ to
view all the information.

If you have questions
throughout the process,
feel free to contact our
office.
reslife@sju.edu
(610)660-1060
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